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Log in to the system/Register an account
• High School Representative Portal http://oiasystem2.ntu.edu.tw/teacher/

Registered Member:
Use registered username and password to log in

Retrieve your password:
To retrieve your authority to log in

Unregistered Member:
For first-time users, please register an account
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If your school is not on the list, click on “Cannot 
find the school” and type in your school name

Register an account 1/3
• Each high school only have one account. If your school already has an account, reach out to your school’s point of contact.

• There should be one high school representative for each high school who helps recommend students and upload 
recommendation letters. 

• If this is your first time setting up an account, fill in the school information  (continued on the next page)
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Please remember your account and password to log 
in once the account is verified.

Click submit to complete the registration or 
return to the login page

Register an account 2/3
• Continue fill in the contact information. After submitting, please wait for verification.

• If you school needs to update your account or contact information, contact us at intadmission@ntu.edu.tw
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• After receiving a verification email, log in to the online recommendation system with your username and password.
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↑ Account
↓News Announcement

↓Program instructions ↑Language Switch

↑Menu

System Interface
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• High school representative will use this system mainly for two things: recommending students and uploading 
recommendation letter for students .
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example@ntu.edu.tw

Example
High School

範例高中

Edit School Profile 1/2
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• Before recommending students, please first go to “School Profile” to edit your school profile so that we would 
better understand your school and your students.
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example@ntu.edu.tw

Example
High School

範例高中
Example High School 範例高中

example@ntu.edu.tw

範例

1234567

Edit School Profile 1/2
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Recommend Applicants 1/3

9

• To recommend a student, please click on "Recommend Applicants," and then click the "+" sign to add the student's 
information.

example@ntu.edu.tw

↑Displays applicants’ progress

Function Description
1. Add applicants
2. Select all across pages
3. Delete
4. Refresh the data
5. Keyword search

1 2 3 4 5
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• Fill in students’ information (Chinese name, English name and e-mail)

example@ntu.edu.tw

After entering the student information, click save to 
complete the addition. After the window pops out the 

success message, you can return to the previous page to 
perform other functions..

Recommend Applicants 2/3
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• After adding a recommended student, they will receive an email with their username (e-mail) and password 
(randomly generated).

Recommend Applicants 3/3

October 5, 2023 (GMT+8).
4pm
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2021/08/02 17:00

example@ntu.edu.tw

範例A Example A

範例A Example A

範例B Example B

2021/08/02 17:00

→“UPLOAD” a recommendation 
letter to this application

範例A
範例B
範例C↓Data Filter

Upload 
Status

Select
Student

1

If you want to upload one recommendation letter to multiple 
applications

Select the application(s) that you want to upload the recommendation letter.
Click “Upload”  and select the file to complete the recommendation.

1
2

↑Get the Template

2

Upload Recommend Letter
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• After the student selects their departments, the school representative can log in to the system and upload 
recommendation letter for the student.

• Only students that have selected their desired departments will appear in this list.

• You can download a sample recommendation letter, or use your school’s recommendation letter format (no 
format restrictions).
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↑Displays the progress, status, and results of each application

example@ntu.edu.tw

1 2 3 4 5

6
7

Application Result
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• The school representative can check the progress, status and results of the student application for the specific 
year in this page

範例A Example A exampleA@gmail.com

範例B Example B exampleB@gmail.com

範例C Example C exampleC@gmail.com

範例D Example D exampleD@gmail.com

範例E Example C exampleC@gmail.com

Function Description
1. Select all across pages
2. Export to Excel
3. Refresh data
4. Keyword search
5. Filter data by year
6. Select
7. View student information
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example@ntu.edu.tw

Past Applications
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• The school representative can view the number of applications, admissions, and registrations through this 
admission channel each year on this page.
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intadmission@ntu.edu.tw

Further
Information

Recommendation by 
Overseas High Schools
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mailto:intadmission@ntu.edu.tw
https://admissions.ntu.edu.tw/apply/overseas-chinese-applications/recommendation-by-overseas-high-schools/
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